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CRCFs: 
Submitting Administrator Changes 

Did you know an administrator change can be completed at the click of a button? 

Regulation 61-84 section 604 states: "The licensee shall notify the Department via 

telephone or email within seventy-two (72) hours of any change in administrator status. 
The licensee shall provide the Department in writing within ten (10) days the name of the 

newly-appointed administrator, the effective date of the appointment, copy of the 

administrator's license and the hours each day the individual will be working as the 
administrator of the facility." 

Use the link below to submit all administrator changes to the Department. We encourage 

you to bookmark this link for future reference. 

Submit Administrator Changes 





The records should be available at any time an inspector makes a request, including when 

the facility administrator is not in the building. If you need guidance, please contact the 

Division of Fire & Life Safety_. 
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