Locating or Creating a
Payment Voucher (Invoice)
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South Carolina Department of Health and Environmental Control
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Course Objective

The purpose of this training is for users to
learn how to locate or generate and download
a payment voucher/invoice.
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To locate or generate a payment voucher/invoice for a fee or fine for a facility or site, you must be an
authorized user for that site in ePermitting. To become an authorized user, see Creating an Account.You will
need to log in to the ePermitting system (Logging In). To determine if an invoice already exists, select
documents in the left-hand menu (circled below).

ePermitting  DHEC Online Services Home About Contact Sign Out scdhec.gov Home

Bl (® | A JaneDoe

As Needed (17) Draft (5) To Be Signed (0) In Process (5)

Priority (9)

Upcoming (0)

—
Home HIGH PRIORITY INVOICES
Dashhoard BLWM Test Site 2 2 $62.75

Schedule — Annual Monitoring Report Begin *
Notifications INVOICES TOTAL DUE

1 The schedule was due 01/07/2020,

Start a New Form UPCOMING

BLWM Test Site 2

No items

Submissions Schedule on Compliance Action Al-0000962 — Annual Monitoring Report Begin

[l OVERDUE > 30 DAYS ) The schedule was dus 01/20/2020.

Discharge Monitoring

Reports
BLWM Test Site 2
HELIES Schedule on Compliance Action Al-0000962 — Annual Monitoring Report —
Evaluations The schedule was due 01/31/2020.
Violations

BLWM Test Site 2

- Application HNZ-CB41-VMKKG — Agriculture Large Swine Facility Application (Form D-3578) - New or Expandin
Compliance and oF g 8 y App ( ) panding

: B ORAFT) This draft was create 2012020 by Lesie E Yasins = nor yer been submireed.,
Enforcement Actions [ DRAFT) This draft was created on 04/29/2020 by Leslie E Yasinsac and has nat yet been submitted,

Financials
BLWM Test Site 2

Schedule HP1-TWED-KYCVB — Agricultural Facility Annual Report

* This draft was created on 08/07/2020 by Leslie E Yasinsac and has not yet been submitted.

BLWM Test Site 2
Application HP4-VJFT-FAE3C — Stormwater - Industrial Notice of Intent (NOI) (D 2611)

'] DRAFT ) This draft was created on 12/08/2020 by Leslie E Yasinsac and has not yet been submitted.



https://scdhec.gov/sites/default/files/media/document/ePermitting%20_Creating%20an%20Account_1.pdf
https://scdhec.gov/sites/default/files/media/document/ePermitting%20_Logging%20In_1.pdf
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If you don'timmediately see the document you need, you can filter to determine if it exists. If you have
more than one site linked to your account, you can filter by typingin the filter box under Site name (circled
below). If the listis still too long to find the document, select ‘Receivable’ from the drop-down under Source

Type.

Home D Site Name E Name = Category = Source Type =

Dashboard © ) §
Notifications

BLWM Test Site HPT-107T-MGPD4 v1.pdf v1 Misc. Application and I {"é"”:l
Start a New Form (] - 2 Submission POF Request Docs Application/Request

Submissions [.'C'-.”]
BLWM Test Site test.docx Form Submission ) i i
Permits O 5 T P TS - — Application/Request Apljl |CE|t|C'rI;'rRe|:| Lest
. Evaluation
Evaluations
i . 0O BLWM Test Site test.docx Form Submission Application/Request Permit
Violations 2 nForm Document Attachments A U

Receivable

Compliance and

En Cact Schedule
ntorcement Actions 0 BLWM Test Site test.docx Form Submission S —
i . 2 nForm Document Attachments ep a Site
Financials .-
BLWM Test Site Air Program Submittal
Documents |:| Air Permitting - CP Extension Approval Letter.docx g Schedule
2 Documents
S 90-HP3-FMH3-4XGWV.docx
BLWM Test Site Late Fee Days:91: Infectious Waste Generator New
O ] ; Financial Documents Receivable
2 Registration Form: Fees will be calculated based on

minimum weight of allowable waste.
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Documents Documents
D Site Name = Name D Site Name = Name
u E BLWM Test Site HPT-107T-MC u BLWM Test Site HPT-107T-MGF
2 Submission P E 2 Submission PC

Once you locate the
documentyou need, click the 0 ELTT e i = BLWM TestSite  test.docx
. X 2 nForm Docun 2 nForm Docurm
box next to it to select it for
download. Multiple

documents can be selected 0 BLWM TestSite  test.docx 2 BLWM TestSite  test.docx
for each download. ‘ ARl ae 2 nForm Docum
Documents will be
downloaded in a zip file. 0 BLWM Test Site  test.docx 0 BLWM TestSite  test.docx

2 TIFE DEE| 2 nForm Docurm

BLWM Test Site i
. S~ BLWM Test Site . -
|:| B Air Permittin; D B Air Permitting
. . 90-HP3-FMH: = 90-HP3-FMH3-
0 BLWM Test Site LatE_ Fee _Days BLWM Test Site  Late Fee Days:'
2 Registration F g 2 Registration Fc
minimum wei

minimum weig

Download | 1 5elected (78.69 KB) Download | 3 Selected (100.93 KB)
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If you have filtered and determined that an invoice is not available, select Financials in the left-hand menu
(circled below) and you will see all invoices for your sites, active and paid. To generate a payment

@y ~

Home
Dashboard
Notifications
Start a New Form
Submissions
Permits
Evaluations
Violations

Compliance and
Enforcement Actions

Documents

voucher/invoice, click Open next to the appropriate fine or fee.

Financials
O Site Name
O BLWM Test Site 2

BLWM Test Site 2

BLWM Test Site 2

BLWM Test Site 2

BLWM Test Site 2

BLWM Test Site 2

BLWM Test Site 2

= Description

test fee

test

Infectious Waste Generator New Registration Form: Fees will be
calculated based on minimum weight of allowable waste.

Stormwater NEC - Industrial No Exposure Certification (D 2616) -
New: Application Fee

Infectious Waste Generator New Registration Form: Fees will be
calculated based on minimum weight of allowable waste.

Infectious Waste Generator New Registration Form: Fees will be
calculated based on minimum weight of allowable waste.

Infectious Waste Transporter Registration Form: Default Fee

Reference # -

C77F-19KQ-SRND

ToK7-DIQH-7TCN

HP3-FMH3-4XGWV (External
Reference: ZW31146-4)

HP3-FMD5-WEOFQ (External
Reference: SAD8287-5)

HP3-BXYB-KE7HW (External
Reference: ZW31144-9)

HNZ-CCJE-7QVYD (External
Reference: ZW31108-4)

HNZ-CCY9-5]9T9 (External
Reference: ZW31109-2)

Date

05/29/2023

05/19/2023

10/13/2020

10/13/2020

10/08/2020

04/29/2020

04/29/2020

Total Amount -

$50.00

$150.00

$0.00

$0.00

$0.00

$0.00

$0.00

Amount Due -

$50.00

$150.00

$0.00

$0.00

$0.00

$0.00

$0.00
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Click Generate Payment Voucher (circled below) and a payment voucher will be generated and downloaded
to your computer.

test fee

Financial Details Financials CT7F-19KQ-5RND
Details
-
Summary Charge Status
Due
Total Charges: $50.00

Payments, Refunds:  $0.00

Amount Due: $50.00
Site
» BLWM Test Site 2
h 2600 Bull Street
Charges Columbia, 5C 29201
Richland County
m
Type = Date - Amount = Comments =
Base Charge 05/29/2023 $50.00 test fee

Associated With

Submission:  HPT-107T-MGPD4
Payments, Electronic Settlements | payonlina Generate Payment Voucher

Type = Date - Status = Amount = Confirmation =
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To therightis an example of a payment
voucher.

?'g;lhec

Payment Voucher

Invgice Date:
Facility: BLWM Test Site 2

2600 Bull Street

Columbia, SC 23201 Program ID:

Invoice Number:
Invoice Amount:

05/29/2023
CTTF-19K0O-5AND
50.00
HPT-107T-MGPD4

aty Description

Unit Price:

1.00 test fee

50.00

Total

South Carolina DHEC

Facility Name: BLWM Test Site 2
Program ID: HPT-107T-MGPD4&
Invoice Number: C77F-19K0O-5RND

Total Due: $50.00

To ensure proper credit, please retwrn this portion of the invoice with your payment to the address below. Payment due upon receipt and
will be past due 30 days from invoice date. Please contact Staff Name at Staff Phone if you have anvy questions.

SC DHEC, Bureauw of Financial Management

PO Box 100103
Columbia, 5C 29202-3103

S0 Cepartmunt of Heglth and Ervironments) Conto
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CONTACT US

scdhec.gov/ePermitting

Stay Connected

S.C. Department of Health
hec L") @scdh blog.scdhec. h .
0 sedhec et Dopaec ® ogSeeEERy Q Spahe @ and Environmental Control
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